
 

 

TWAIN HARTE COMMUNITY SERVICES DISTRICT 
WATER – SEWER – FIRE – PARK 

P.O. Box 649, Twain Harte, CA  95383 
Phone (209) 586-3172 Fax (209) 586-0424 

 

REGULAR MEETING OF THE BOARD OF DIRECTORS 
VIDEO TELECONFERENCE 

July 8, 2020   9:00 A.M. 
 

AGENDA 
 
IMPORTANT NOTICE: 
To help slow the spread of COVID-19, the District offices are closed to the public. Under 
the Governor’s Executive Order N-25-20, this meeting will be held remotely by 
teleconference using Zoom: 
 

 Videoconference Link: https://zoom.us/webinar/81229090185 

 Meeting ID: 812 2909 0185 

 Telephone: (669) 900-6833 
 
ANYONE CAN PARTICIPATE IN THIS MEETING: see details at the end of this agenda. 

1. Call to Order 
 

2. Pledge of Allegiance & Roll Call 
 
3. Reading of Mission Statement 

 
4. Public Comment:  

This time is provided to the public to speak regarding items not listed on this agenda. 
 

5. Consent Agenda: 
A. Presentation and approval of financial statements through June 30, 2020.   

B. Approval of the minutes of the Regular Meeting held on June 10, 2020. 

 
6. Old Business:    

A. Discussion/action regarding the discontinuance of the order of emergency action 
for completion of the Well #3 Water Supply Project. 
 

7. New Business 

A. Discussion/action regarding the potential use of District facilities to support library 
services in Twain Harte 

B. Discussion regarding a potential grant opportunity for tennis court lighting.  

C. Discussion/action regarding Bocce Court Improvement Project status and 
potential budget adjustment. 

https://zoom.us/webinar/81229090185


Twain Harte Community Services District Board Meeting Agenda 
Page 2 of 3 

 

D. Discussion/action regarding the proposed Districtwide PHI Air Medical 
membership program. 

E. Discussion/action to select an auditor consultant. 

F. Discussion/action to cast a vote for the Seat C representative of the CSDA Board 
of Directors. 
 

8. Reports: 
A. President and Board member reports. 
B. Committee reports. 
C. Operations Manager Report. 
D. Fire Chief Report. 
E. General Manager Report. 

 
9. Adjourn   
 
 

 
HOW TO OBSERVE THIS MEETING:  

The public can observe and participate in a meeting as follows: 

 Computer: Join the videoconference by clicking the videoconference link located at the top of 

this agenda or on our website. You may be prompted to enter your name and email. Your 

email will remain private and you may enter “anonymous” for your name. 

 Smart Phone/Tablet: Join the videoconference by clicking the videoconference link located at 

the top of this agenda OR log in through the Zoom mobile app and enter the Meeting ID# and 

Password found at the top of this agenda. You may be prompted to enter your name and 

email. Your email will remain private and you may enter “anonymous” for your name. 

 Telephone:  Listen to the meeting by calling Zoom at (4669) 900-6833. Enter the Meeting ID# 

listed at the top of this agenda, followed by the pound (#) key.  

* NOTE: your personal video will be disabled and your microphone will be automatically muted. 

FOR MORE DETAILED INSTRUCTIONS, CLICK HERE  

 

HOW TO SUBMIT PUBLIC COMMENTS: 

The public will have an opportunity to comment before and after the meeting as follows: 

 Before the Meeting: If you cannot attend the meeting, you may: 

o Email comments to ksilva@twainhartecsd.com, write “Public Comment” in the subject 

line. In the body of the email, include the agenda item number and title, as well as your 

comments.  

o Mail comments to THCSD Board Secretary: P.O. Box 649, Twain Harte, CA 95383 

 

https://www.twainhartecsd.com/files/81b7e7864/How+To+Use+Zoom.pdf
mailto:ksilva@twainhartecsd.com
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 During the Meeting: The public will have opportunity to provide comment before and after 

the meeting as follows:  

o Computer/Tablet/Smartphone: Click the “Raise Hand” icon and the host will unmute 

your audio when it is time to receive public comment. If you would rather make a 

comment in writing, you may click on the “Q&A” icon and type your comment.  You may 

need to tap your screen or click on “View Participants” to make icons visible.  

Raise Hand Icon:       Q&A Icon:  

o Telephone: Press *9 if to notify the host that you have a comment. The host will unmute 
you during the public comment period and invite you to share comments. 

* NOTE: If you wish to speak on an item on the agenda, you are welcome to do so during consideration 
of the agenda item itself. If you wish to speak on a matter that does not appear on the agenda, you may 
do so during the Public Comment period.  Persons speaking during the Public Comment will be limited 
to five minutes, or depending on the number of persons wishing to speak, it may be reduced to allow all 
members of the public the opportunity to address the Board.  Except as otherwise provided by law, no 
action or discussion shall be taken/conducted on any item not appearing on the agenda.  Public 
comments must be addressed to the board as a whole through the President. Comments to individuals 
or staff are not permitted. 
 

ACCESSIBILITY:  

Board meetings are accessible to people with disabilities. In compliance with the Americans with 
Disabilities Act, those requiring accommodations for this meeting should notify the District office 48 
hours prior to the meeting at (209) 586-3172.   
 

WRITTEN MEETING MATERIALS:  

If written materials relating to items on this Agenda are distributed to Board members prior to the 
meeting, such materials will be made available for public inspection on the District’s website: 
www.twainhartecsd.com 
 
 

 

http://www.twainhartecsd.com/


Account Beginning Balance Receipts Disbursements Current Balance

U.S. Bank Operating 1,259,518                   235,329       (178,637)              1,316,210              

U.S. Bank - D Grunsky #1** 70,729                        (1,344)                  69,385                   

U.S. Bank - D Grunsky #2** 72,281                        (1,320)                  70,961                   

LAIF 2,941,439                   2,941,439              

TOTAL 4,343,967$            235,329$  (181,301)$        4,397,995$       

**Davis Grunsky reserve money restricted for Davis Grunsky Loan Payments

TWAIN HARTE COMMUNITY SERVICES DISTRICT

BANK BALANCES

As of June 30, 2020



Fund TOTAL Budget* YTD Expended Budget Balance % Spent
(Target 100%)

Park 79,180                  60,302                18,878                   76.16%

Water 989,958                843,988              145,970                 85.25%

Sewer 1,087,351             791,159              296,192                 72.76%

Fire 1,073,153             1,044,474          28,679                   97.33%

Admin 561,991                487,428              74,563                   86.73%

TOTAL 3,791,633$       3,227,351$     564,282$          85.12%

TWAIN HARTE COMMUNITY SERVICES DISTRICT

19/20 OPERATING EXPENDITURE SUMMARY

As of June 30, 2020



Fund TOTAL Budget* YTD Expended Budget Balance % Spent
(Target 100%)

Park 57,000                  4,265                  52,735                   7.48%

Water 665,725                600,244              65,481                   90.16%

Sewer 288,775                63,947                224,828                 22.14%

Fire 331,395                113,230              218,165                 34.17%

Admin -                      -                         

TOTAL 1,342,895$       781,686$        561,209$          58.21%
Reflects Budget Revision #5 - Approved 5/13/20

As of June 30, 2020

TWAIN HARTE COMMUNITY SERVICES DISTRICT

19/20 CAPITAL EXPENDITURE SUMMARY
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   TWAIN HARTE COMMUNITY SERVICES DISTRICT  
Board of Directors Regular Meeting via Teleconference due to COVID-19 

June 10, 2020 
 

CALL TO ORDER:  President Mannix called the meeting to order at 9:02 a.m. The following Directors, 

Staff, and Community Members were present: 

DIRECTORS: 

Director McManus 
Director Mannix 
Director Knudson 
Director deGroot 
Director Sipperley 

 

STAFF: 

 Tom Trott, General Manager 
 Carolyn Higgins, Finance Officer/Board Secretary 
 Robb Perry, Operations Manager 
 Todd McNeal, Fire Chief 
 Kim Silva, Administrative Coordinator 
  

AUDIENCE:  

 3 attendees   

 

PUBLIC COMMENT ON NON-AGENDIZED ITEMS: 

No public comment  

    

CONSENT AGENDA: 

A. Presentation and approval of financial statements through May 31, 2020.   

B. Approval of the minutes of the Regular Meeting held on May 13, 2020. 

C. Adopt Resolution #20-16 – Tax Requirement for Davis Grunsky Contract #D50048/DGLC49. 

D. Adopt Resolution #20-17 – Tax Requirement for Davis Grunsky Contract #D50072/DGLC60. 

E. Adopt Resolution #20-18 – Approve Continuance of the 1981 Special Tax for Fire Protection 
and Prevention. 

 

MOTION:  Director McManus made a motion to accept the consent agenda in its entirety. 

SECOND:  Director deGroot 

AYES:  Mannix, Knudson, deGroot, McManus, Sipperley 

NOES:  None 

ABSENT:   

 

 

PRESENTATIONS: 

A. Presentation by Augustine Planning Associates and discussion/action to consider adoption 
of Resolution #20-19 – Adopting the State California Environmental Quality Act (CEQA) 
Guidelines and Local Procedures for Implementing CEQA. 

MOTION:  Director deGroot made a motion to adopt Resolution #20-19 as presented.  

SECOND:  Director Sipperley 
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AYES:   Mannix, deGroot, Knudson, McManus, Sipperley 

NOES:  None 

ABSENT:   

 

B. Presentation by PHI Air Medical and discussion/action regarding proposal for a PHI 
Districtwide membership program. 

Next steps – board to decide if they want to go annual or monthly route, check with legal and then 
put it on our next agenda.  

PUBLIC HEARING 

A. Open public hearing. 

B. Presentation on continuation of assessments for Fire and Rescue, Fire Protection and 
Emergency Services and Parks and Recreation Maintenance Districts. 

C. Receive public comment regarding continuation of assessments. 

D. Presentation of the proposed Fiscal Year 2020-21 budget, salary plan, capital outlay plans 
and reserve designations. 

E. Receive public comment regarding budget. 

F. Close public hearing. 10:31 

G. Discussion/action to adopt Resolution #20-20 – Approval of Engineer’s Report, Diagram and 
Assessment and Order to Continue Assessments for the Fire and Rescue Assessment 
District for Fiscal Year 2020-21. 

MOTION:  Director Sipperley made a motion to adopt Resolution #20-20 as presented.  

SECOND:  Director deGroot 

AYES:   Mannix, deGroot, Knudson, McManus, Sipperley 

NOES:  None 

ABSENT:   

 

H. Discussion/action to adopt Resolution #20-21 – Approval of Engineer’s Report, Diagram and 
Assessment and Order to Continue Assessments for the Fire Protection and Emergency 
Response Services Assessment District for Fiscal Year 2020-21. 

MOTION:  Director deGroot made a motion to adopt Resolution #20-21 as presented.  

SECOND:  Director Knudson 

AYES:   Mannix, deGroot, Knudson, McManus, Sipperley 

NOES:  None 

ABSENT:   

 

I. Discussion/action to adopt Resolution #20-22 – Approval of Engineer’s Report, Diagram and 
Assessment and Order to Continue Assessments for the Parks and Recreation Maintenance 
District for Fiscal Year 2020-21. 

MOTION:  Director Sipperley made a motion to adopt Resolution #20-22 as presented.  

SECOND:  Director McManus 

AYES:   Mannix, deGroot, McManus, Sipperley 

NOES:  None 

ABSTAIN: Knudson 

ABSENT:  
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J. Discussion/action to adopt Resolution #20-23 – Adoption of the Fiscal Year 2020-21 Budget, 
Salary Plan, Capital Outlay Plans and Reserve Designations. 

MOTION:  Director deGroot made a motion to adopt Resolution #20-23 as presented.  

SECOND:  Director Sipperley 

AYES:   Mannix, deGroot, Knudson, McManus, Sipperley 

NOES:  None 

ABSENT:   

OLD BUSINESS:   

A. Discussion/action regarding review and continuance of order of emergency action for 
completion of the Well #3 Water Supply Project. 

GM Trott reported that the project is nearing completion, however sand was discovered in the well and 

actions are needed to rectify the situation. GM Trott asked the board to consider whether the emergency 

action should be continued, which would declare that: (1) the current water supply shortage emergency 

still exists, which is currently declared by the District and by the state for Tuolumne County; (2) the 

project is necessary to address this emergency; and (3) the emergency situation will not permit a time 

delay resulting from formal competitive bidding. 

 

MOTION:  Director Sipperley made a motion to extend the continuance of the order of 

emergency action for completion of Well #3. 

SECOND: Director deGroot 

AYES:  Mannix, Knudson, deGroot, McManus, Sipperley 

NOES:  None 

ABSENT:   

 

NEW BUSINESS: 

A. Discussion/action to adopt Resolution #20-24 – Authorization to Enter into a Funding 
Agreement with the State Water Resources Control Board and Authorization and 
Designation of a Representative for the Twain Harte Community Regional Water Self-
Reliance Project.  

Project would include Twain Harte Meadows Park.  

MOTION:  Director Sipperley made a motion to adopt Resolution #20-24 as presented.   

SECOND:  Director Knudson  

AYES:   Mannix, deGroot, Knudson, McManus, Sipperley 

NOES:  None 

ABSENT:   

 

B. Discussion/action to adopt revisions to Policy #1060 – Miscellaneous Fee Schedule. 

Cost updates to match accurate and current schedule, updates added to include all equipment and 
clarification on what the fees are for.  

 MOTION:  Director Sipperley made a motion to adopt revisions to Policy 1060 – Miscellaneous 

 Fee Schedule.  

SECOND:  Director deGroot  

AYES:   Mannix, deGroot, Knudson, McManus, Sipperley 

NOES:  None 

ABSENT:   
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C.  Discussion/action to adopt revisions to Policy #1065 – Facility Rental Fee Schedule. 

Additional requirements for addition of facilities along with an agreement that outlines and details rental. 

 MOTION:  Director deGroot made a motion to adopt revisions to Policy #1065 – Facility Rental 

 Fee Schedule   

SECOND:  Director Sipperley 

AYES:   Mannix, deGroot, Knudson, McManus, Sipperley 

NOES:  None 

ABSENT:   

 

D. Discussion/action to adopt revisions to Policy #1070 – Vendor Agreement. 

To cover a vendor to not have to rent the entire facility but allows vendor to enter into agreement for daily or 
weekly/monthly fee. Addition of liability coverage.  

 MOTION:  Director Sipperley made a motion to adopt revision so policy #1070 – Vendor 

 Agreement.  

SECOND:  Director McManus 

AYES:   Mannix, deGroot, McManus, Sipperley 

NOES:  None 

ABSTAIN: Knudson  

ABSENT:   

 

REPORTS: 

 President and Board Member Report 

 No report given as it was covered during the board meeting.  

 Finance Committee Report Provided by  

 No report given as it was covered during the board meeting.  

 Fire Committee Report Provided by  

 No report given as it was covered during the board meeting.   

 Park & Rec Committee 

 No report given as it was covered during the board meeting.  

 Water Sewer Committee 

 No report given as it was covered during the board meeting.  

Water/Sewer/Park Operations Report Provided by Operations Manager Perry 

 A verbal summary of the written report was provided. 

 Precision pump removed rock from Well 3  

 Pump testing to begin again soon to test water for sand on Well 3 

 Root intrusion being cleaned at Mark Twain bench  

 Generator set at Mark Twain lift station, propane tanks installed at both sites, including Red Wing lift station 

 Repair on bocce courts to improve drainage  

 Merry go round project complete  

Fire Chief Report by Chief McNeal 

 A verbal summary of the written report was provided. 

 Revising ways to recruit for various volunteer programs  

General Manager Report Provided by General Manager Trott 

 A verbal summary of the written report was provided. 

 Grant opportunity for rainwater tank to collect water off pavilion as another educational piece of our park 

that we could utilize to water vegetation and landscaping.  
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ADJOURNMENT: 

The meeting was adjourned at 11:36 a.m. 
 
Respectfully submitted,      APPROVED: 
      
__________________________     __________________________  
Kimberly Silva, Board Secretary     Eileen Mannix, President   
           



SUMMARY OF BIDS 
Bocce Court Improvements 

 

Bid #1 - $88,718 

Bid #2 - $103,900 

Bid #3 - $138,000 

 

Bids include 2 shade structures (one over each end of the court), 24’x16’ pavilion and 

concrete paving to replace decomposed granite. 
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Tom Trott

From: Office of Grants and Local Services <localservices@parks.ca.gov> on behalf of Office of 

Grants and Local Services

Sent: Wednesday, June 24, 2020 9:02 AM

To: ttrott@twainhartecsd.com

Subject: Per Capita allocations announced

PER CAPITA ALLOCATIONS ANNOUNCED 

The California Department of Parks and Recreation’s Office of Grants and 
Local Services (OGALS) is announcing the allocations for the Per Capita 
program, funded through the Parks and Water Bond Act of 2018 
(Proposition 68). 

Per Capita allocation for all cities and local districts, including the 
Twain Harte CSD, is $177,952 

While this figure is less than the minimum allocation of $200,000, it was 
derived by dividing the funds made available by the bond by the number of eligible entities. 
Additionally, $2 million is being subtracted from OGALS program delivery budget to 
supplement the allocation pool. 

60% of the Program funds are allocated to eligible cities and local districts, other than a 
regional park district, regional park and open-space districts, and regional open-space districts. 

Total available for cities and local districts (60% of $185,000,000 plus $2,000,000): 
$113,000,000.00  
Number of eligible cities and local districts: 635 

  

The revised timeline for the Per Capita program will be as follows: 

 Grant Performance Period: July 1, 2018 – June 30, 2024 
 Resolution: Grantee submits to OGALS no later than December 31, 2020 
 Application Packet(s): Grantee submits to OGALS no later than June 30, 2021 
 Project Completion Packet: Grantee completes project and submits completion 

documents to OGALS no later than March 31, 2024.  

These figures and dates are contingent upon the Legislature approving the Governor’s May 
Revised Budget, which proposes to extend the project liquidation of the Per Capita program to 
June 30, 2024; and which also proposes to augment funds available for the Per Capita 
Program by $2 million.  

 



2

OGALS will be holding on-line application workshops, which all eligible agencies are required 
to attend. Eligible agencies will receive further information about the workshops in a future 
notice.  

Funds are available for local park rehabilitation, creation, and improvement. Grant recipients 
are encouraged to utilize awards to rehabilitate existing infrastructure and to address 
deficiencies in neighborhoods lacking access to the outdoors. 

Information on the program is available on the Per Capita Website, and the Procedural Guide 
provides details on how to submit an application.  

 

 

 

  

 

If you have questions, contact your project officer, Lydia Willett at Lydia.Willett@parks.ca.gov . 
  

 

Share this email:  

     

Manage your preferences | Opt out using TrueRemove® 
Got this as a forward? Sign up to receive our future emails. 
View this email online.  

1416 Ninth Street, Room 918  
Sacramento, CA | 95818 United States  

This email was sent to ttrott@twainhartecsd.com.  
To continue receiving our emails, add us to your address book.  
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May 12, 2020 
 
Twain Harte Community Services District 
Tom Trott 
General Manager 
PO Box 649 
Twain Harte, CA 95383 
 
PHI CARES MEMBERSHIP BENEFIT PROPOSAL FOR TWAIN HARTE, CA 

Introduction: This proposal is made by and between PHI Air Medical and Twain Harte, CA on May 12, 2020. PHI Air 

Medical provides medically necessary emergency medical transportation and membership benefits through the PHI 

Cares membership program. 

Purpose: PHI Air Medical is offering Twain Harte, CA a special rate to cover your residents through PHI Cares, the 

membership program of PHI Air Medical. All standard terms and conditions of the National benefits of the PHI Cares 

program shall be applicable to Twain Harte, CA and their household dependents except as otherwise set forth in the 

service agreement between the two parties.   

In the event PHI Air Medical transports a qualified Twain Harte household resident originating in Twain Harte, CA or 

Tuolumne County, they will not be responsible for any out-of-pocket costs for their medical air transport. Your PHI 

Cares membership will cover all out-of-pocket expenses your emergency medical transport, including any co-pay or 

deductible expenses for a Twain Harte resident, if they are transported by PHI Air Medical. 

Membership Fee: For and in consideration of the services described above, the annual membership benefit fee will be 

$12.00 per household for 1,500 household memberships. Twain Harte will facilitate this program through a water-

billing process. Twain Harte will offer their customers an OPT-OUT membership benefit for their water billing 

customers at a rate of $1.00 per month and will remit to PHI Cares $0.75 cents per month, for each participating 

household. Twain Harte will be required to provide PHI with a monthly Check and Roster, which will include the 

Primary Household Name and Address for each participating water bill customer. PHI will provide Twain Harte with 

1,500 Membership Cards which may be distributed to their water bill customers. 

Terms of Proposal: This proposal is valid until June 30, 2020. A service agreement will be issued once the proposal is 
agreed upon.  

Thank you for your consideration of this important benefit for the residents of Twain Harte, CA. 
 
Sincerely, 

 

Brian Coutts 
Brian Coutts 
PHI Air Medical 
Program Director - National Membership Sales 
2800 N. 44th Street, Ste. 800, Phoenix, AZ 85008 
Office: 602.224.3562 / Mobile: 480.510.2945 

bcoutts@phiairmedical.com 
 
*Membership is not an insurance product and does not pay for services provided by other air or ground ambulance services.  Membership & renewal 
fees are subject to change. Please visit our website for a complete list of Terms & Conditions:  www.PHICares.com 

 

mailto:bcoutts@phiairmedical.com
http://www.phicares.com/
tom
Text Box
$13,500/YR IF PAID UPFRONT



District Pays Whole Cost Up Front Per Year

Contract Cost $13,500

Staff Time 520

Printing Costs 400

Total Cost $14,420

District Charges Customer on Bills Per Year

Contract Revenue ($4,500)

Staff Time 6642

Printing Costs 650

Total Cost $2,792

PHI Air Medical Membership

Potential Staff Time and Additional Costs



19/20 20/21 21/22 22/23 23/24 24/25

Budget Budget Projections Projections Projections Projections

Revenue

Service Charges -$                      -$                      -$                      -$                        -$                             -$                            

Fees -                        -                        -                        -                          -                               -                              

Taxes & Assessments 1,129,565        1,135,367        1,158,075        1,181,236          1,204,861               1,228,958              

Grants & Donations 59,075              7,700                -                        -                          -                               -                              

Other Operating Revenue 108,058           16,500              8,400                8,400                  8,400                       8,400                      
Total Program Revenue 1,296,698$      1,159,567$      1,166,475$      1,189,636$        1,213,261$             1,237,358$            

Administrative Cost Allocation 180                   180                   185                   191                     197                          203                         
GRAND TOTAL REVENUE 1,296,878$      1,159,747$      1,166,660$      1,189,827$        1,213,458$             1,237,561$            

Expenses

Salaries 548,736$         515,151$         522,529$         539,058$           548,801$                563,736$               

Benefits 233,151           240,837           250,670           263,207             272,009                  282,468                 

Equip, Auto, Maint, & Repairs 151,800           101,800           104,854           108,000             111,240                  114,577                 

Materials & Supplies 10,900              11,600              11,948              12,306               12,675                    13,055                    

Outside Services 23,450              23,250              23,948              24,666               25,406                    26,168                    

Other 62,750              73,450              75,654              77,924               80,262                    82,670                    

Debt Service 42,365              42,365              42,365              42,365               -                               -                              

Total Program Expenses 1,073,152$      1,008,453$      1,031,968$      1,067,526$        1,050,393$             1,082,673$            

Administrative Cost Allocation 101,159           107,931           107,921           111,152             114,812                  118,131                 
TOTAL OPERATING EXPENSES 1,174,311$      1,116,384$      1,139,889$      1,178,678$        1,165,205$             1,200,804$            

Total Operating Balance 122,567$       43,363$         26,770$         11,149$           48,253$                36,757$               

Capital Expenses

Capital Outlay 163,195           311,680           60,000              20,000               -                               100,000                 

Admin Capital Transfer -                        -                        -                               -                              
Total Capital Expenses 163,195           311,680           60,000              20,000               -                           100,000                 

GRAND TOTAL EXPENSES 1,337,506$      1,428,064$      1,199,889$      1,198,678$        1,165,205$             1,300,804$            

TRANSFER TO/(FROM) RESERVE (40,628)$          (268,317)$        (33,230)$          (8,851)$              48,253$                  (63,243)$                

Capital Reserve Balance 512,290$    243,973$    210,743$    201,892$      250,144$          186,901$         

Twain Harte Community Services District

FIRE PROJECTIONS

SUMMARY
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Tom Trott

From: Manley, Jillian <jmanley@phiairmedical.com> on behalf of Manley, Jillian

Sent: Thursday, June 25, 2020 1:42 PM

To: Tom Trott

Subject: RE: PHI Air Medical References

Sure. We were able to pull by street address. It looks like there are 20 addresses that I can verify.  

 

There are an additional 70 Twain Harte members who have PO Boxes. I cannot confirm those.  

 

Let me know if there is anything else you need.  

 

Thanks, 

 

Jillian 

 

 

From: Tom Trott <ttrott@twainhartecsd.com>  

Sent: Thursday, June 25, 2020 12:43 PM 

To: Manley, Jillian <jmanley@phiairmedical.com> 

Subject: RE: PHI Air Medical References 

 

Hi Jillian, 

  

Is there any way to get an idea of how many (number, not names) are already members in our district?  I know the 

board is concerned about paying for people who are already members.  That concern could potentially eliminate that 

option and we’re still looking at the feasibility of charging people on a water bill. 

  

Thanks, 

Tom 

  

Tom Trott, P.E. 

General Manager 
Twain Harte Community Services District 
P.O. Box 649, Twain Harte, CA 95383 
PH: (209) 586-3172  FAX:  (209) 586-0424 
  

From: Manley, Jillian [mailto:jmanley@phiairmedical.com]  

Sent: Thursday, June 25, 2020 12:34 PM 

To: Tom Trott <ttrott@twainhartecsd.com> 

Subject: RE: PHI Air Medical References 

  

Sorry, I meant to say that with the agreement, we will need the list of addresses in the service district so that we can 

verify members if anyone is flown once the contract is in effect. I don’t know if there is a way to pull a list to compare. 

Our database has HIPPA restrictions due to the nature of our work; it’s not the typical CRM system.  

  

Residents who are already members will benefit from National Coverage and will be able to renew at the $35 discounted 

rate, so they should like that about the program.  

  



{N1762875 -}

AGREEMENT FOR PHI CARES MEMBERSHIPS FOR CITY RESIDENTS 

This Agreement for PHI Cares Memberships for City Residents (this “Agreement”) is made 

effective the 1st day of XXXX, 2020 (the “Effective Date”) between the Twain Harte Community 

Services District, California (“CITY”) and PHI Health, LLC d/b/a PHI Air Medical, a Louisiana limited 

liability company (“PHI”). CITY and PHI may hereinafter be referred to individually as a “Party” and 

collectively as the “Parties.” 

Recitals 

WHEREAS, CITY has approximately XXXX households in the City of Twain Harte, in the State 

of California, with approximately XX,XXX residents living in these households (each a “Resident” and 

collectively, the “Residents”); 

WHEREAS, PHI is an air ambulance company that is licensed in the State of California and that 

provides a membership-based program (the “PHI Cares Program”) in compliance with all applicable laws 

and regulations to cover the uninsured or otherwise uncovered portion of the flight charges that may be 

incurred by members requiring emergency air medical transportation on a PHI aircraft; and 

WHEREAS, CITY desires to enter into this Agreement with PHI whereby the Residents within 

CITY will be members of the PHI Cares Program and entitled to receive the privileges and benefits of the 

PHI Cares Program in accordance with the terms and limitations of this Agreement. 

NOW, THEREFORE, in consideration of the mutual covenants contained herein and intending to 

be legally bound hereby, the Parties agree as follows: 

Article I. 

Scope of Agreement and Term 

1.1 Contract for Ambulance Membership. This Agreement relates to the acquisition of PHI 

Cares memberships by CITY for the benefit of CITY Residents and covers the uninsured or otherwise 

uncovered portion of the flight charges that may be incurred by such Residents when requiring emergency 

air medical transportation on a PHI aircraft. 

1.2 Term. The term of this Agreement commences as of the Effective Date set forth above and 

continues for a period of one (1) year, through XXX 31, 2021 (the “Term”), unless otherwise terminated as 

provided for herein. At the end of the Term, the Parties may negotiate to extend this Agreement or enter into 

a new agreement. 

Article II. 

PHI Memberships 

2.1 Annual Fee; Adjustment. Pursuant to this Agreement and effective during the Term of this 

Agreement, CITY is purchasing PHI Cares memberships for the households and the Residents residing in 

these households of CITY (individually, a “Member” and collectively, the “Members”) for a total annual 

amount equal to $0,000,000.00 (the “Annual Fee”). The Annual Fee is based on an expectation of 000,000 

households at a rate of $00.00 per household, which shall cover the Residents residing in these households. 

The Annual Fee shall be paid in advance on or before the Effective Date. 

2.2 Compliance. CITY and PHI shall comply with all applicable federal and state laws and 

regulations governing membership programs. 
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 2.3 Non-Exclusivity. It is understood and agreed by the Parties that PHI is not the exclusive 

carrier for air medical transports in CITY. Any calls for air medical transports in CITY shall be made in 

accordance with the protocols of the requesting EMS agency or referring hospital physician. 

 2.4 Terms and Conditions. The general terms and conditions of the PHI Cares Program are as 

described in the attached Exhibit “1,” which is made a part of this Agreement (the “PHI Cares General Terms 

and Conditions”). In addition, the following specific terms shall apply to this Agreement: 

(a) Location. Transport must be for a CITY Resident requiring PHI to provide air medical transport 

from a pickup location within the Twain Harte, California or the County of Tuolumne, 

California (the “CITY Service Area”). 

(b) Membership ID #. PHI will provide the CITY with a supply of 0,000 membership cards which 

the CITY will distribute and make available to the Residents of Twain Harte, California. This 

card will contain the Membership ID # for the City of Twain Harte and the contract Validity 

Date range. 

(c) Notifying PHI. It is the responsibility of CITY or any transported Resident of the City of Twain 

Harte to contact PHI and notify it that a CITY Resident has been transported by PHI and to 

provide PHI with the name of such Resident. In addition, in order to avoid receiving a bill for 

their medical transport, Residents should inform the healthcare provider, dispatcher, or 

emergency personnel of their PHI Cares membership at the time an air transport is requested, 

as these personnel will not be aware of Residents’ PHI Cares membership. 

(d) Not Insurance Product. MEMBERSHIP ONLY APPLIES TO TRANSPORT ABOARD A 

PHI AIRCRAFT. MEMBERSHIP IS NOT AN INSURANCE PRODUCT AND DOES NOT 

PAY FOR SERVICES PROVIDED BY OTHER AIR OR GROUND AMBULANCE 

SERVICE PROVIDERS. 

(e) Coverage. Each membership covers the entire household (i.e., each individual member of the 

household that is a Resident of CITY) except for any person in the household who is now or at 

the time of the transport request is a recipient of Medicaid benefits. Medicaid recipients are 

excluded from membership in accordance with applicable state law.  

(f) Roster. The Twain Harte Community Services District shall provide PHI with a roster which 

shall contain the full legal address of all eligible Twain Harte Community Service District 

residents. This roster may be updated and provided to PHI as necessary or requested to verify 

current eligible residents. 

 

 2.5 Full National Household Membership Upgrade Option. Any individual who resides within 

the boundaries of CITY may elect to upgrade his or her membership to a full national household membership 

(covering the entire household, as defined below), which shall include coverage outside the CITY Service 

Area, for an additional $35.00 per year; provided, however, that coverage would only extend to any current 

PHI Cares service areas and shall only apply to transport aboard a PHI aircraft. For a list of PHI Cares service 

areas, please see the PHI Cares website: www.phicares.com, or contact the membership office for a copy. 

To obtain this upgrade, Twain Harte, California Residents are required to call the PHI Cares Membership 

office directly or complete a Membership Upgrade Form for each Resident requesting this option. 

 2.6 Household. For purposes of this Agreement and PHI Cares membership, a household is 

considered to include all immediate family members and up to 3 non-family members who reside in the same 

household. 
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 2.7 Refunds. No refunds will be extended to CITY (or any individual) as a result of existing 

PHI Cares members, which are separate from this Agreement. 

 

2.8 Conflicts. Should there be any conflict between the PHI Cares General Terms and 

Conditions and the terms set forth in this Agreement, the terms of this Agreement shall prevail. 

Article III.  

Termination 

 3.1 Termination. Either Party may terminate this Agreement for any reason upon providing the 

other Party with at least thirty (30) days prior written notice. In the event that PHI terminates this Agreement for 

convenience pursuant to this Section 3.1, PHI shall refund CITY the prorated amount of the Annual Fee for the 

remainder of the Term. In the event that CITY terminates this Agreement for convenience pursuant to this 

Section 3.1, CITY shall not be entitled to a refund of any portion of the Annual Fee. 

 3.2 Immediate Termination. Either Party may terminate this Agreement with ten (10) days’ 

prior written notice (provided such notice period is legally permitted) if: (1) the Attorney General of California 

renders an official opinion that voids, modifies, or otherwise affects any provision in this Agreement; or (2) a 

court of competent jurisdiction issues a judgment or ruling that voids, modifies, or otherwise affects any 

provision of this Agreement; or (3) a duly authorized statute, law, rule, or regulation is enacted or modified 

by a competent legislative authority in such a manner that materially modifies, voids, or affects this Agreement 

(including having any material effect on PHI’s cost, as determined in PHI’s reasonable discretion). If any one 

of the above-described events occurs, the Parties will exert their best efforts to agree on an alternative 

agreement in conformance with any such opinion, judgment, or legislative enactment to the extent feasible. 

 3.3 Termination for Default. 

(A) CITY may terminate this Agreement for default if PHI breaches any material term of 

this Agreement or fails to perform as required under this Agreement and fails to cure or remedy 

such breach or failure of performance within fifteen (15) days of receiving written notice from 

CITY. 

(B) PHI may terminate this Agreement for default if CITY breaches any term of this 

Agreement or fails to perform as required under this Agreement and fails to cure or remedy such 

breach or failure of performance within fifteen (15) days of receiving written notice from PHI. 

(C) Remedies. In the event of a default by PHI and CITY’s termination pursuant to Section 

3.3(A) above, CITY’s sole and exclusive remedy shall be the pro-rata refund of the Annual Fee for 

the remainder of the Term. In the event of a default by CITY and PHI’s termination pursuant to Section 

3.3(B) above, PHI’s sole and exclusive remedy shall be to retain the Annual Fee for the Term. 

Article IV. 

Indemnification and Limitation of Liability 

4.1 Indemnification. TO THE EXTENT ALLOWED BY APPLICABLE LAW, EACH PARTY 

(“INDEMNITOR”) SHALL DEFEND, INDEMNIFY AND HOLD HARMLESS THE OTHER PARTY 

AND ITS EMPLOYEES, AGENTS, REPRESENTATIVES, SUCCESSORS AND ASSIGNS 

(COLLECTIVELY, THE “INDEMNIFIED PARTIES”), FROM AND AGAINST ALL COSTS, EXPENSES 

(INCLUDING REASONABLE ATTORNEYS’ FEES, EXPENSES OF INVESTIGATION AND 

LITIGATION, AND COURT COSTS), LIABILITIES, DAMAGES, CLAIMS, SUITS, JUDGMENTS, 

ACTIONS, AND CAUSES OF ACTION WHATSOEVER, (COLLECTIVELY, “CLAIMS”) TO THE 

EXTENT BUT ONLY TO THE EXTENT RESULTING OR ARISING FROM THE INDEMNITOR’S 
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BREACH OF THIS AGREEMENT OR ANY NEGLIGENT ACT OR OMISSION OR WILLFUL 

MISCONDUCT OF THE INDEMNITOR OR ITS EMPLOYEES, AGENTS, OR REPRESENTATIVES. 

 4.2 Limitation of Liability. Notwithstanding anything herein to the contrary, in no event, 

whether as a result of contract, tort, strict liability or otherwise, shall PHI be liable to CITY or any Member 

for any punitive, indirect, incidental or consequential damages, including, without limitation, loss of profits, 

loss of use or loss of contract. 

 4.3 Survival. The provisions of this Article IV will survive the expiration or early termination 

of this Agreement or any extensions hereof. 

Article V.  

Miscellaneous 

 5.1 Entire Agreement. This Agreement (including any and all exhibits and attachments hereto) 

constitutes the entire agreement between the Parties with respect to the subject matter hereof and supersedes all 

previous communication, representations or agreements, either oral or written, with respect to the matters 

addressed herein. All modifications or amendments to this Agreement must be in expressed in a written 

instrument duly executed by both Parties mutually agreeing to such modification or amendment.  

 

5.2 Assignment and Delegation.  The Parties each hereby bind themselves, their successors, 

assigns and legal representatives to each other with respect to the terms of this Agreement. Neither Party 

may assign any rights or delegate any duties under this Agreement without the other Party’s prior written 

approval, which approval shall not be unreasonably withheld. 

 

5.3 Severability.  If any provision or application of this Agreement is held illegal, invalid, or 

unenforceable by any Court of competent jurisdiction, the invalidity of such provision will not affect or impair 

any of the remaining provisions of this Agreement, except as expressly set forth herein. 

5.4 Applicable Law; Enforcement and Venue; Attorney’s Fees. This Agreement shall be 

enforceable in Twain Harte, California, and if legal action is necessary by either party with respect to the 

enforcement of any or all of the terms or conditions herein, exclusive venue for same shall lie in Bastrop 

County, California. This Agreement shall be governed by and construed in accordance with the laws and 

court decisions of California. This Agreement will be interpreted and construed as broadly as possible 

consistent with the purposes stated herein. In the event of any litigation between the Parties arising out of 

or relating to this Agreement, the prevailing Party (as determined by the court) shall be entitled to recover 

its reasonable attorneys’ fees, litigation expenses and court costs from the other Party. 

5.5 Notice. Any notice required or permitted to be given pursuant to this Agreement shall be in 

writing and shall be personally delivered, sent via certified mail, postage prepaid, return receipt requested, 

or sent via facsimile to the following addresses: 

If to CITY:  
Twain Harte  

Community Services District 

XXXXXXXXXXX 

XXXXXXXXXXX 

XXXXX 

 

If to PHI:  
PHI Health, LLC 
2800 N. 44th Street, Suite 800 

Phoenix, Arizona 85008 

Attn: David Motzkin, President 

Email: dmotzkin@phiairmedical.com  
 

 

 

DRAFT

mailto:dmotzkin@phiairmedical.com


 

{N1762875 -}  

With a copy to:                                                              With a copy to:  
PHI Health, LLC 
2800 N. 44th Street, Suite 800 

Phoenix, Arizona 85008 

Attn: Jeff Stanek, Vice President, Finance 

Email: jstanek@phiairmedical.com  

 

 

Any Party may change their address for purposes of this Section by giving the other Party written 

notice of the new address in the manner set forth above. 

 

5.6 Independent Contractor Status. PHI is an independent contractor, and is not the CITY’s 

employee. PHI’s employees or subcontractors are not the CITY’s employees. This Agreement does not create 

a partnership, employer-employee, or joint venture relationship. No Party has authority to enter into contracts 

as agent for the other Party. PHI and the CITY agree to the following rights consistent with an independent 

contractor relationship: 

 

(1) PHI has the right to perform services for others during the term hereof. 

 

(2) PHI has the sole right to control and direct the means, manner and method by which 

it performs its services required by this Agreement. 

 

(3) PHI has the right to hire assistants as subcontractors, or to use employees to provide 

the services required by this Agreement. 

 

(4) PHI or its employees or subcontractors shall perform services required hereunder, 

and the CITY shall not hire, supervise, or pay assistants to help PHI. 

 

(5) Neither PHI nor its employees or subcontractors shall receive training from the 

CITY in skills necessary to perform services required by this Agreement. 

  

 (6) CITY shall not require PHI or its employees or subcontractors to devote full time to 

performing the services required by this Agreement.  

 

(7) Neither PHI nor its employees or subcontractors are eligible to participate in any 

employee pension, health, vacation pay, sick pay, or other fringe benefit plan of the CITY. 

5.7 Counterparts; Authority. This Agreement may be executed in counterparts, each of which 

shall be deemed an original, but all of which taken together shall constitute but one and the same instrument. 

Each individual executing this Agreement on behalf of a Party represents that he/she is authorized to enter 

into and deliver this Agreement and bind the Party hereto. 

[Signature Page Follows]DRAFT
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IN WITNESS WHEREOF, the Parties hereto have entered into this Agreement as of the date and 

year written below, but which shall be effective for all purposes as of the Effective Date. 

PHI HEALTH, LLC  
d/b/a PHI AIR MEDICAL 

CITY OF TWAIN HARTE 

By: ____________________________________ 

Name: David Motzkin 

Title: President  

Date: 

By: ____________________________________ 

Name: 

Title:   

Date: 
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EXHIBIT 1 

PHI Cares 

Membership Terms and Conditions 

Membership  

PHI Cares is a membership program operated by PHI Health, LLC, which covers the uninsured or otherwise uncovered 

portion of the flight charges that may be incurred by members who are transported on a PHI medically configured aircraft 

as set forth herein. Membership is valid for one (1) year beginning five (5) days after your completed application and 

nonrefundable payment have been received and processed by the PHI Cares membership office. These Terms and 

Conditions also apply to renewing memberships, provided that payment of the annual membership fee is received within 

thirty (30) days of the renewal date. 

As used herein, the terms “you,” “your,” and “Member” shall mean any members enrolled in the PHI Cares Program; the 

terms “our,” “we,” “us,” and “PHI” shall mean PHI Health, LLC; the term “PHI Cares Program” shall mean the PHI 

Cares membership program operated by PHI; and the term “Terms and Conditions” shall mean the PHI Cares Program 

Terms and Conditions. 

Billing  

Members are charged an annual membership fee payable yearly in advance. The annual membership fee charged by PHI 

is based on certain factors, including whether or not you have healthcare insurance coverage. 

A Member who receives a medically necessary transport through the PHI Cares Program is relieved from paying any 

charges related to the medical transport other than amounts paid or reimbursed to the Member by any available healthcare 

insurance, a third party payor, or a third party who may be legally responsible for the charges. In other words, PHI Cares 

accepts what your insurance or other third-party source of payment pays as "payment-in-full," relieving you of any other 

charges for the air medical transport. 

PHI will bill your healthcare insurer or other third-party payor (for example, Medicare), or seek recovery from any legally 

liable third party (for example, a car accident which causes you injury as a result of someone else’s fault or negligence) 

for the air medical transport. Should you receive payment directly from your healthcare insurer, other third-party payor, 

or from a legally liable third party for all or any portion of the charges for the air medical transport, you agree to promptly 

remit such payment to PHI. If any third party or his/her insurer who is legally liable pays for the air transport charges 

either through settlement of a claim or a judgment from a lawsuit, you agree to promptly remit the amount received by 

you for air transport charges included in such settlement or judgment. 

Members who have no healthcare insurance coverage at the time of enrollment and no other third-party payor to cover air 

medical transport charges will be relieved by PHI from any patient transport charges for medically necessary air transport 

services on a PHI aircraft. 

PHI Cares Members are responsible for and agree to pay for any charges that are not covered by the PHI Cares Program, 

including but not limited to air transport pick-ups outside of the PHI Cares service area or any ground ambulance 

transportation services that Members may incur in connection with any PHI air medical transport. 

Eligibility & Availability 

Medicaid participants are not eligible for membership in the PHI Cares Program. 

Please note that a PHI aircraft may not be available at the time a flight request is made due to inclement weather, the PHI 

aircraft being in service at the time of the request, the PHI aircraft undergoing maintenance or repairs, weight limitations 

of the PHI aircraft, or other reasons that make the PHI aircraft unavailable to respond to a request. Further, medical or 

dispatch personnel may call another air ambulance provider in which event your PHI Cares membership will not cover 

the medical transport. 

Passenger weights and other operating restrictions may limit our ability to transport a Member. 
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PHI, in consultation with other healthcare providers or dispatch agencies, reserves the right to determine whether air 

medical transport is medically necessary, safe, and appropriate under the circumstances. 

Membership in the PHI Cares Program is not an insurance product. PHI Cares does not cover and will not pay or 

reimburse you for services performed by any other air medical transport services provider or any ground ambulance 

services provider. 

Notwithstanding the foregoing, in addition to covering medically necessary transports on PHI aircraft, your membership 

will also cover medically necessary transports on PHI’s partners’ aircraft if such transports occur within PHI’s service 

areas. Please visit our website at www.phicares.com or contact our Membership Department to obtain more information 

on our current air ambulance membership partners. Any medical transports on a PHI Cares partner aircraft shall be 

subject to the same Terms and Conditions stated herein. 

Service Area 

Membership provides household national coverage for medically necessary air transports on PHI medically configured 

aircraft to the closest appropriate facility within 200 miles for a rotor wing (helicopter) and 600 miles for a fixed wing 

(airplane). The point of pickup must be within the PHI Cares service area. For a list of service areas, please see the coverage 

map on the PHI Cares website: www.phicares.com/coverage.shtml or contact the membership office directly. 

Notifying PHI Cares Membership Department of Transport 

You should inform the healthcare provider, dispatcher, or emergency personnel of your PHI Cares membership at the 

time an air medical transport is requested, as these personnel will not be aware of your PHI Cares Membership. In 

addition, it is the responsibility of each Member to contact us if a registered and eligible household dependent has been 

flown by PHI. Please call our Membership Department at: 1.888.435.9744 (1.888. I Fly PHI), Monday-Friday, 0800 to 

1600 Hours MST. 

Termination and Renewal of Coverage 

PHI may terminate your membership for failure to comply with the Terms and Conditions of the PHI Cares membership 

program. PHI reserves the right to discontinue its PHI Cares Program at any time upon notice to Members. In such event, 

PHI shall return a pro rata portion of the membership fee. PHI also reserves the right to unilaterally modify the Terms and 

Conditions, including but not limited to the membership fee to be charged to Members who join or renew their membership 

after the effective date of such change. 

It is your responsibility to renew your membership prior to the expiration of the one-year term. A completed renewal 

application and nonrefundable payment must be received within thirty (30) days of the renewal date. If you do not renew 

your membership, your membership and coverage thereunder will automatically terminate at the end of the one-year 

term. Renewal contracts may include changes in coverage. 

Acknowledgment 

You acknowledge that all information included in the completed application is correct to the best of your knowledge, 

including all health insurance information. If your healthcare insurance is no longer in effect at the time air medical 

services are rendered, your PHI Cares membership will not cover your air medical transport charges, unless you have 

notified PHI Cares of such cancellation and have paid the supplemental membership fee charged to PHI Cares members 

who do not have healthcare insurance. Any changes in your healthcare insurance information, including the cancellation 

of healthcare insurance coverage, must be reported to the PHI Cares membership office within five (5) business days of 

such change or cancellation. 

By approving and submitting your application for PHI Cares membership, you agree to all of the Terms and Conditions 

set forth herein. 

© Copyright 2020 by PHI Health, LLC. All Rights Reserved. 

https://www.phicares.com/termsandconditions.shtml  
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State Controller's 3 Year

Company Name Report GASB 34 GASB 68 MD&A Cost Location

Jacobson & Jarvis Yes Yes Yes Yes 23,060$         La Verne

Harshwal & Company Yes Yes Yes 26,626$         Oakland
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CWDL Yes Yes Yes 41,970$         San Diego
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TRANSMITTAL LETTER 
June 8, 2020 

 
Board of Directors  
Twain Harte Community Services District 
P.O. Box 649,  
Twain Harte, CA 95383 
 
We are pleased to provide our audit proposal to Twain Harte Community Services District (the District) for the year ending 
June 30, 2020 with the option to renew for 2021 and 2022. Audit is to be performed in accordance with generally accepted 
auditing standards set forth by the American Institute of Certified Public Accountants; Government Auditing Standards 
issued by the Comptroller General of the United States; the standards for financial audits as set forth by the U.S. General 
Accounting Office’s Government Auditing Standards; and the State Controller’s minimum audit requirements for California 
Special Districts. 
 
Our Firm specializes in Not-for-Profit and Governmental Audits. We appreciate the confidence that you and your Board of 
Directors place in Jacobson Jarvis by considering us in your search for the right CPA firm for the Twain Harte Community 
Services District. We know that you are looking for a firm that understands your district and that will work efficiently, causing 
minimal disruption to your busy schedules.  
 
Jacobson Jarvis has the experience, processes, and team required to provide the Twain Harte Community Services District 
with exceptional service. As a team, Jacobson Jarvis brings:  
 
Deep Expertise. Our partners and team members are nonprofit leaders at the national and local level. Our active roles with 
the AICPA, CalCPA, and GASB give you immediate access to these resources and timely alerts to developments that may 
impact your operations.  
 
Exceptional Efficiency. At Jacobson Jarvis, we continue to focus on improving the client experience to minimize 
disruption and improve communication. We tailor the amount of time we spend on-site to best fit your needs. We will 
provide a customized list of the required documents well in advance, centralize requests through a single team member to 
reduce duplication, and work to deliver your audit on time and on budget.  
 
Ongoing Communication. You want year-round access to our expertise, and we will have it. Our clients enjoy the 
opportunity to ask questions of anyone at the firm throughout the year of the engagement: before, during and after the audit 
process.  
 
I can attest that our firm is a legal entity in the State of California. We are members in good standing of both the American 
Institute and California Society of Certified Public Accountants. Jacobson Jarvis is independent of the District. The firm is not 
currently, nor has been in the past, involved with any legal or regulatory actions. We have the direct experience necessary 
and the availability of resources to carry out the objectives outlined in this proposal listed in the services to be provided. 
 
As a Partner listed on this proposal, I am authorized to make representations for and to bind our firm. Should you have any 
questions, I encourage you to contact me at 909-364-0126 or email at ctyler@jjco.com. 
 
We appreciate the opportunity to do business with you and are confident that our proposal addresses the needs of the 
District.  If you should have any questions or concerns, please do not hesitate to contact me. 
 
This proposal is final and an irrevocable offer for 90 days from the submitted date. 
  
Sincerely,  

 
Christy Tyler-Cooper, CPA      
Audit Partner        
Ctyler@jjco.com      
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EXECUTIVE SUMMARY 
 
For Jacobson Jarvis, the not-for-profit sector isn’t just one of many audit practice areas. It’s the reason we exist. Since 
1991 Jacobson Jarvis has been assisting a broad range of clients, from small not-for-profits and family foundations to 
large organizations headquartered in the Pacific Northwest. In a recent merger with Parks and Associates, CPA Firm, 
located in La Verne California, we have added Christy Tyler-Cooper from Dennis, Cooper and Associates, CPA’s.  
Christy’s experience is primarily with California governmental clients. 
   
With our exclusive focus on the not-for-profit community, Jacobson Jarvis’ nonprofit audit team is one of the largest 
and most experience, having over 25 years of experience involving hundreds of not-for-profit and nonprofit audits 
across a wide spectrum of organizations. 

As a result, we know what works and what does not. We know what information is required and we know where to 
find it if it is not readily available. 

As a member of the American Institute of CPAs Government Audit Quality Center, we are committed to maintaining 
the highest quality standards by voluntarily agreeing to the Center membership requirements, which include designating 
a partner responsible for the quality of our nonprofit audit practice, establishing quality control programs, performing 
annual internal inspection procedures and making our peer review report findings publicly available. 
 
As far as governmental audits are concerned, the partners’ experience includes audits of school districts, Proposition 39 
bonds, Uniform Guidance Single Audits, water districts, public utility districts, fire districts and a variety of special 
districts.  The diversity of clients has been from 50,000 ADA school districts down to single school districts; and the 
location of these districts has been all points within the state of California. The size of all the entities audited range in size 
from $300,000 to $450 million in general fund revenue. 
 
At Jacobson Jarvis, the audit process is not simply a means to an end. Rather, it is an opportunity to provide insight and 
guidance that may help an organization thrive long after the audit is complete. We bring a wealth of practical experience 
and knowledge to each engagement. Our team members are available for questions and consultation by telephone and 
email throughout the year. 

GENERAL INFORMATION 
 
We have read the specific information requested within the request for proposal and believe all areas have been 
addressed within this proposal.  This proposal is not a joint venture nor is it a consortium. 
 
SERVICES TO BE PROVIDED 
 
We understand that the proposal is for the following services for Twain Harte Community Services District: 
 

 Auditor will prepare the basic financial statements, required supplementary information, and management 
discussion and analysis in accordance with GASB 34 and 68. Additionally, the auditor will be responsible for 
communication and interpretation of any significant changes made in governmental reporting standards.  

 The audit will include:  
o Review of information prepared and provided by the District for consistency with the financial 

statements and documentation requirements generally accepted by auditing standards.  
o Verification of the District’s appropriation limit calculation. 
o All GASB required statements for Special District compliance. 
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 Auditor will perform audit and provide an opinion on the funds of the Twain Harte Community Services 

District. Funds are to be audited in accordance with generally accepted auditing standards set forth by the 
American Institute of Certified Public Accountants; Government Auditing Standards issued by the Comptroller 
General of the United States; the standards for financial audits as set forth by the U.S. General Accounting 
Office’s Government Auditing Standards; and the State Controller’s minimum audit requirements for 
California Special Districts. The reports will include: 

o A report on the fair presentation of the financial statements in conformity with generally accepted 
accounting principles.  

o A report on compliance and internal control over financial reporting based on an audit of the financial 
statements  

 Annual Report of Financial Transactions of Special District - Auditor shall prepare the annual report to the 
State Controller pursuant to Government Code Section 53891. 

 Review existing accounting practices to ensure compliance with the Generally Accepted Accounting Practices 
(GAAP) and the California State Uniform System for accounting procedures, and to all applicable laws. 

 Auditor will calculate CalPERS pension and OPEB liabilities from the actuarial reports provided to the District 
by CalPERS and GovInvest respectively, inform the District of any adjustments and the basis for the 
adjustment, and communicate the information to the Board Audit Committee.  

 If applicable, a written report would be issued immediately to management upon the discovery of illegal acts or 
major irregularities discovered during the audit. 

 Audit procedures will include a review of the Investment Policy to provide assurances of strong internal 
controls by reviewing compliance with established policies and procedures. The result of this review will be 
included with the annual audit report to the Board of Directors. 

 A presentation of the audit to the District’s Board of Directors at a regularly scheduled Board meeting each 
year.  

 Final Audit Report – An electronic copy and one (1) bound copies of the opinion letter and final 
comprehensive financial report shall be submitted to the District.  One (1) copies of the final management 
letter shall be submitted to the District.   
 

In addition to auditing, we are a full-service firm and we are available to provide the following services to school districts, 
California special districts, and other not-for-profit entities: 
 

 Budget development 
 Internal control design and consulting services 
 GASB 34 maintenance and analysis 
 GASBs 43, 45, 57, 75 Other Postemployment Benefits (“OPEB”) accounting, reporting and analysis 
 GASB 63 and 65 implementation for deferred inflows and deferred outflows 
 GASB 82 implementation for pension reporting such as California Public Employee Retirement System 

(“CalPERS”) and California State Teachers’ Retirement System (“CalSTRS”) 
 GASB 84 implementation for the new standards for lease accounting   
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MEMBERSHIPS 
 
When you hire a CPA firm, you expect them to know what they are doing, and to do it well and responsibly. Jacobson 
Jarvis is committed to delivering high quality, technically proficient, and ethical services, and we are proud to be:  

 Members of the American Institute of CPAs Governmental Audit Quality Center. As 
members of the AICPA Governmental Audit Quality Center, we are committed to adhering to the 
highest quality standards by voluntarily agreeing to the Center membership requirements, which 
include designating a partner responsible for the quality of our audit practice, establishing quality 
control programs, performing annual internal inspection procedures, and making our peer review 
report findings publicly available.  
 

 American Institute of Certified Public Accountants (“AICPA”) – The American Institute of 
CPAs is the world’s largest member association representing the accounting profession, with more 
than 431,000 members, and a history of serving the public interest since 1887. AICPA members 
represent many areas of practice, including business and industry, public practice, government, 
education and consulting. 

 
 California Society of Certified Public Accountants (“CalCPA”) – CalCPA’s vision is to cause 

CalCPA members to be viewed as leaders in professional competency and integrity by clients, 
employers, the public and government officials.  Their mission is to increase the value and promote 
the integrity of the CPA profession, contribute to the success of our members, and strengthen client, 
employer, public and government trust in CalCPA member advice, work products and opinions. 
 

 Member of AICPA’s Peer Review Program and Recipients of Unmodified Peer Review 
Reports. Jacobson Jarvis is a participant in the American Institute of Certified Public Accountants 
Peer Review Program, administered by the Washington Society of CPAs, and is required to have the 
firm’s auditing and accounting work periodically reviewed.  

 
In our most recent review, Jacobson Jarvis was proud to receive another unmodified report, without 
a Letter of Comment. An unmodified report is issued when the reviewer believes that the 
information reviewed is in conformity with professional standards in all material respects and is the 
highest-level report that can be received. A copy of the opinion is provided in the Exhibit D.  
 

FIRM OFFICES 
 
We are a national boutique firm with local offices in both Seattle, Washington and La Verne, California. La Verne serves 
as our California home office.  In addition, we have affiliate offices in Richmond, Virginia and Houston, Texas.  Our La 
Verne office is 18 people strong with 2 partners, 2 managers, 4 seniors and staff.   
 
INDEPENDENCE 
 
Jacobson Jarvis & Co is independent of Twain Harte Community Services District as defined by auditing standards 
generally accepted in the United States of America and the Government Auditing Standards, issued by the Comptroller 
General of the United States.  
 
LICENSE TO PRACTICE 
Jacobson Jarvis & Company, PLLC is also licensed by the Board of Accountancy as PAR 7869. Christy Tyler-Cooper is 
licensed by the California Board of Accountancy as Certified Public Accountants, #127448.  
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LEGAL OR REGULATORY ACTION 
 
The firm is not currently, nor has been in the past, involved with any legal or regulatory actions. 
 
STAFF ASSIGNED TO THE AUDIT 
 
The staff available to the job would be Christy Tyler-Cooper CPA, Mathew Cyr, CPA, Quynh Van, and/or Zi Yang. In 
the case of the district we propose that Christy and Quynh would perform the audit. For specific information, please see 
the Staffing section. Other staff would be assigned as needed and as scheduling permits. 
 
The Firm is an Equal Opportunity Employer and follows the Civil Rights Act of 1964, the State Fair Employment Practice 
Act, and all other applicable Federal and State laws and regulations relating to equal opportunity employment, including 
executive Order No. 11246 of September 24, 1965. 
 
CONTINUING PROFESSIONAL EDUCATION (“CPE”) 
 
To further enhance their knowledge, our professionals focus their annual continuing education on issues and legislation 
impacting our field we are continual learners. As a result, our professional staff is aware of the most current changes in 
accounting, auditing and reporting requirements that can affect such things as accounting procedures and available 
funding. By paying close attention to changes in these areas we help you take advantage of opportunities or avoid financial 
penalties. Our CPAs also stay abreast of cutting-edge information and trends. They are able to make recommendations 
that allow your district to be forward looking and anticipatory, rather than reactive. All our partners and auditors meet 
the continuing education requirements under Government Auditing Standards. 
 
Auditors performing work in accordance with Generally Accepted Government Auditing Standards (“GAGAS”), 
including planning, directing, performing audit procedures, or reporting on an audit conducted in accordance with 
GAGAS, should maintain their professional competence through continuing professional education (CPE). Therefore, 
each auditor performing work in accordance with GAGAS should complete, every 2 years, at least 24 hours of CPE that 
directly relates to government auditing, the government environment, or the specific or unique environment in which the 
audited entity operates. Auditors who are involved in any amount of planning, directing, or reporting on GAGAS audits 
and auditors who are not involved in those activities but charge 20 percent or more of their time annually to GAGAS 
audits should also obtain at least an additional 56 hours of CPE (for a total of 80 hours of CPE in every 2-year period) 
that enhances the auditor’s professional proficiency to perform audits. Auditors required to take the total 80 hours of 
CPE should complete at least 20 hours of CPE in each year of the 2-year periods. Auditors hired or initially assigned to 
GAGAS audits after the beginning of an audit organization’s 2-year CPE period should complete a prorated number of 
CPE hours. 
 
As described above, we are required to obtain a minimum amount of CPE; we achieve this from various organizations.  
Most of our CPE is provided by the AICPA, as well as the California Education Foundation, which is in cooperation 
with the California Society of Certified Public Accountants.  Some examples of CPE titles are as follows: 
 

 Accountancy Laws, Ethics, Taxes, and Financial Reporting Review – Ethics 
 Annual School District Accounting/Auditing Update (class developed with the California Department of 

Education and California State Controller’s Office) 
 California Regulatory Review 
 Fraud – Governmental and Not-For-Profits 
 GASB Basic Financial Statements for State and Local Governments 
 Governmental Accounting and Auditing Update 
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INSURANCE/INDEMNITY 
 
The firm has professional liability insurance policy in aggregate of $2,000,000 with CAMICO Mutual Insurance Company 
and will indemnify and hold harmless the District from and against all losses and claims in the execution of our work or 
the consequences of any negligence or carelessness on our part.  We are aware of the provisions of Sections 3700 et seq. 
of the California Labor Code which requires every employer to be insured against liability for workers’ compensation or 
to undertake insurance in accordance with the provisions of that code before commencing the performance of the work 
of the contract. 
 
EXPERIENCE 
 
The quality of service is guaranteed to be consistently professional, no matter who is assigned to your team. We take 
pride in our ability to provide reliable expertise as well as strong and effective communication throughout the entire 
audit process.  
 
We are committed to the governmental auditing segment.  We understand fund accounting with the challenges that can 
come with it.  Our staff is trained in various versions of QuickBooks Pro, and each is equipped with a laptop that has 
the most current version, updated every year. We request our clients to provide an accountant back-up or read-only 
rights (QuickBooks Online) so that we may pull reports and gather information without being intrusive. In addition, we 
will have a client portal set up securely just for your district.  On the portal you will always have access to your audited 
financial statements, internal control documents and items needed list. Our audit software is Advance Flow Audit 
Engagement Software by Thompson Reuters that allows us to work remotely and efficiently.   
 
Every person staffed to a client engagement is an experienced audit professional who is committed to working with your 
District. Because they work with Districts just like the Twain Harte Community Services District every day, they know 
the right questions to ask to make every engagement move forward smoothly and efficiently.  
 
Cost is also a serious consideration when assigning team members. We will never assign unnecessary personnel to your 
audit team. We carefully assess your needs and assign the correct number of people to provide you with the maximum 
level of service. We also insist on assigning people who are technically appropriate to each specific task, ensuring that 
costs are kept to a minimum.  
 
QUALITY/STANDARDS  
 
Our audit will be conducted in accordance with auditing standards generally accepted in the United States of America. 
The audit will also be conducted in accordance with the standards for financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States, as required, and the audit requirements of Title 2 U.S. 
Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards (Uniform Guidance), as required. Our audit will include tests of your accounting records and any other 
necessary procedures to enable us to express an opinion on your financial statements in conformity with accounting 
principles generally accepted in the United States of America. Our audit will also include procedures necessary to enable 
us to express an opinion on Senior Services of Island County’s compliance with the requirements of laws, regulations, 
contracts and grants applicable to each of its major federal programs.  
 
WORK-PAPER RETENTION 
 
The firm’s policy is to retain all work-papers for a period of seven years, as is required by law.
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REFERENCES 
 
While we are happy to tell you why we think we would be the best choice for Twain Harte Community Services District, 
we know that message is most persuasive when coming from a client. We are proud to have satisfied government clients 
who would be delighted to tell you why they were happy with their choice of Christy Tyler-Cooper as their auditor.  

  
We recommend that you start with the following individuals:  
 

Kathleen Jurasky, District Manager 
Palm Springs Cemetery District 

kjurasky@pscemetery.com 
31705 Da Vall Drive 

Cathedral City, CA 92234 
760.328.3316 

 
Ronan Collver 

Brisbane School District 
rcollver@brisbanesd.org 

One Solano Street 
Brisbane, CA 94005 

415.467.0550 
 

Violette Begley, Director of Business Services 
Yuba County Office of Education 
violette.begley@yubacoe.k12.ca.us 

935 14th Street 
Marysville, CA  95901-4198 

530.749.4856 
 

Monte B Keady, Fire Chief 
Burney Fire Protection District 

c17@burneyfireems.org 
37072 Main Street 
Burney, CA 96013 

530.335.2212 
 

Mike Marsalek, General Manager 
Arroyo Grande Public Cemetery District 

agcemetery@sbcglobal.net 
895 El Camino Real 

Arroyo Grande, CA 93420 
805.489.2475 

 
Craig Guensler, Superintendent 

Wheatland School District 
cguensler@wheatland.k12.ca.us 

111 Main Street 
Wheatland, CA 95692 

530.633.4807 
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THE AUDIT ENGAGEMENT 
 
Standards  
 
Our audit will be conducted in accordance with auditing standards generally accepted in the United States of 
America. The audit will also be conducted in accordance with the standards for financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States, as required. Our audit 
will include tests of your accounting records and any other necessary procedures to enable us to express an 
opinion on your financial statements in conformity with accounting principles generally accepted in the United 
States of America. Our audit will also include procedures necessary to enable us to express an opinion on Twain 
Harte Community Services District’ compliance with the requirements of laws, regulations, contracts and grants 
applicable to each of its major federal programs.  

 
Interacting with the Governing Board   
 
We meet with the Governing Board prior to the start of the audit process to open the lines of communication, 
gain an understanding of their areas of concern, and get their perspective of the District and the year under 
audit. At the meeting we also establish an understanding as to the level of communication desired by the 
committee and to whom the communication should be directed.  

 
Audit Timing  

 
We understand your audit timeline and reporting expectation. The audit is a partnership between your staff and 
the auditor, and meeting reporting deadline is a team effort. We will actively communicate progress and 
expectations to ensure a smooth and timely completion of the audit process. We understand that the proposal 
for Twain Harte Community Services District to include all items noted in the cover letter and once awarded 
the contract we will coordinate with you and schedule dates to start the audit and interim fieldwork in August 
and final in September.  The initial draft of the audited financial statements shall be provided to the Budget and 
Finance Committee within 30 days of audit completion. The final draft shall be no later than December 1st of 
each respective year. 
 
Scope of Work 
 
We understand that the proposal for Twain Harte Community Services District to include all items noted in 
the cover letter and once awarded the contract we will coordinate with you and schedule dates to start the audit 
and fieldwork in August or early September.  The audit is broken up in following phases: 
 

 Planning/Pre-audit preparation 
 Fieldwork, Final (generally a couple of weeks or month subsequent to general ledger closing) 
 Post fieldwork procedures. 
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I. Planning/Pre-audit Preparation 

 
A. Initially we will speak with the Twain Harte Community Services District, in a pre-audit conference 

to coordinate the following: 
1. Establish points of contact for scheduling, data gathering/audit responsibilities, and other 

logistical details. 
2. Dates and specific timelines for the various phases of the audit. 
3. To provide a clear understanding of any conditions to be met by District staff and the 

responsibilities of the auditor. 
 

B. Review and document the following: 
1. Pertinent state and federal statutes (compliance) that apply to the Twain Harte Community 

Services District, regulations, charters and any other appropriate documentation available 
concerning the Twain Harte Community Services District. 

2. Prior year audit work-papers, with client’s approval, and any other reports issued.  Additionally, 
we would want to speak to the prior auditor to determine if there were any issues, we would 
need to be aware of. 

3. Board minutes, starting with the date under audit, typically July 1. 
4. Determine we are still, in fact, independent of the client. 

 
C. Interview and make inquires of: 

1. The Twain Harte Community Services District’s chief financial officer, legal counsel and other 
appropriate personnel to determine if here are specific laws, regulations or policies that are in 
place on which we may need additional information and address problems or areas of concern 
that they may have at that time. 

2. Appropriate people about the political climate to determine if there are initiatives that are 
pending that may affect operations. 

 
II. Interim Field Work, if applicable, may be performed at Fieldwork 

 
A. Perform analytical review procedures on the Twain Harte Community Services District's financial 

statements to obtain a better understanding of the operation and to identify areas that may need 
increased attention. Areas that may be analyzed are comparisons of account balances between periods 
and/or to budget amounts. There may be some ratio and trend analysis to better understand the 
operations and to help in identifying critical audit areas. A comparison of revenue and expenditures 
may be conducted to aid in following patterns or trends. 

 
B. Assess the internal control structure of the Twain Harte Community Services District’s for the 1.) 

revenue cycle, from revenue collection to deposit; 2.) purchasing cycle, from ordering goods and 
services to paying for them; and 3.) payroll cycle, from hiring to payment of employees.  - we would 
review and test the following: 
1. Control environment: Review the organizational structure, management's philosophy and 

operating style, assignment of authority and responsibilities, human resources policies and 
procedures, management oversight and experience levels of personnel. 

2. Risk assessment: Review the processes used to identify potential risk that can affect the Twain 
Harte Community Services District and the steps it takes to counter these risks. 

3. Control activities: Review the policies and procedures that help ensure management’s directives 
are carried out. 
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4. Information and communication: Review and test the methods and records established to 

identify, assemble, analyze, classify, record and report the Twain Harte Community Services 
District's transactions, events and conditions; determine how the Twain Harte Community 
Services District maintains accountability over related assets and liabilities; review written policies 
and procedures to determine their completeness and effectiveness in addressing reporting 
controls. 

5. Monitoring: Review management's oversight of the internal control process. 
6. Sampling of the various transaction cycles will depend on the sizes of the populations as well as 

logistical concerns for obtaining the sample and requisite back-up.  The following are some 
examples of sampling methods: 

a) Systematic, whereby we will select one of every “nth” transactions of the entire population 
to reach our determined sample amount. 

b) Haphazard, where we approximate randomization, without the statistical modeling. 
c) Judgmental, where we are looking for something specific in the transactions, we are 

sampling. 
 

C. Perform fraud analysis through interviews of the staff and roundtable discussion amongst the audit 
team. 

 
D. Meet with management, and as necessary the board/audit committee, to provide an update on the 

audit and discuss any issues with respect to the audit. 
 

III. Field Work 
 

A. Obtain electronic version trial balance, for import into audit software.  
 

B. Obtain total federal expenditures for the fiscal year, and perform Single Audit calculation, to 
determine whether or not federal testing is necessary, and if so the major programs to be tested. If 
needed testing is completed. Finish all required state compliance started in the Interim portion of the 
audit. 

 
C. Test account balances based on results of risk assessments.  Such tests could include the following: 

1. Vouching cash in county balances to the county treasury confirmation. 
2. Obtain aging schedule for accounts receivable and test reported balances.  Additionally, we would 

test the revenue for billings, etc., connected with the previously mentioned accounts receivable. 
3. Analysis and substantiation of revenue, such as billings, sales, and other “exchange revenue” and 

the related accounts receivable balances. 
4. Accounts payable testing, including subsequent disbursements. 
5. Agreeing beginning fund balance to prior year audit report. 

 
D. Obtain pertinent information for required GASB 34 conversion entries to assist compilation of 

adjustments necessary for entity-wide financial statements.  Such information can include the 
following: 
1. Capital asset listing as well as capital outlay expenditures and/or any information on any other 

additions or dispositions of fixed/capital assets. 
2. Debt schedules, official statements, trustee statements, and any other statements relevant to 

payment of long-term debt, including any new issuances, refunding, or refinancing. 
3. Obtain Cal PERS actuarial studies for pension liabilities OPEB actuarial. 
4. Any other pertinent information regarding revenue or expenses not recognized for modified 

accrual but would be for full accrual. 
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E. Perform final analytical review of various account balances being reported. 

 
F. Management inquiries, review methods of preparation, and other procedures regarding Required 

Supplementary Information (RSI) for thing such as the following: 
1. Management Discussion and Analysis 
2. CalPERS funding progress 
3. OPEB funding progress 

 
G. Hold exit conference with management, and as necessary board and audit committee, and review: 

1. Any findings/issues noted for possible inclusion into management letter. 
2. Any proposed adjustments/reclassification entries to determine whether or not to post to trial 

balance. 
 

H. Obtain a management representation letter. 
 

I. Post field work procedures 
 

A. Prepare draft report and submit to the Twain Harte Community Services District’s management for 
review. 

 
B. Review: 

1. Twain Harte Community Services District’s Management’s Discussion and Analysis and provide 
assistance to the Twain Harte Community Services District concerning tables and any other 
graphically represented financial data. 

2. Twain Harte Community Services District’s responses to findings and recommendations, if 
applicable. 
 

C. Issue: 
1. Management letter, if necessary. 
2. Submit audit reports to all required agencies, such as State Controller’s Office 
 

D. Make board presentation of the Audited Financial Statements and present the following: 
1. Provide brief overview of what is included in the Audited Financial Statements and Report 
2. Explain the audit opinions and what they mean 
3. Answer any board questions 
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OUR EXPERIENCE WITH DISTRICTS LIKE TWAIN HARTE COMMUNITY SERVICES DISTRICT 

While every special district is different, we have enough experience with a broad range of Government 
entities – including many districts like Twain Harte Community Services District - that we are quick to 
recognize the common issues districts face and experienced enough to spot potential issues before they 
become serious issues.  

Since 1991, Jacobson Jarvis has conducted well over 1,000 audits for a wide spectrum of organizations and 
districts. GASB 68 calculations are performed with our audits, not in addition to our audits. We always let you 
know where you stand on internal controls as are evaluation is done during the audit process. The following 
is a sample our partner’s recent special district and government clients: 

Special Districts  

Special District Audits 

 Uniform 
Guidance / Single 

Audit 

 
2018 Entity-Wide 

Revenue 
      
Big River Community Services District  No  $ 146,000 
      
Burney Fire Protection District  No  $ 555,000 
      
Chester Public Utility District  No  $ 7,150,000 
      
San Jacinto Basin  
Resource Conservation District 

 
No  $ 1,241,000 

      
Soledad-Mission Recreation District  No  $ 512,000 
      
Three Arch Bay Community Services District  No  $ 2,038,000 
      

Cemetery District Audits 

 Uniform 
Guidance / Single 

Audit 

 
2018 Entity-Wide 

Revenue 
      
Arroyo Grande   No  $ 518,000 
      
Kern River Valley   No  $ 217,000 
      
North County   No  $ 2,484,000 
      
Pomerado   No  $ 1,342,000 
      
Palm Springs   No  $ 1,587,000 
      
Soledad   No  $ 136,000 
      
Temecula Public  No  $ 1,090,000 
      
Visalia Public  No  $ 2,831,000 
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School District Audits 

 Uniform 
Guidance / Single 

Audit 

 
2018 Entity-Wide 

Revenue 
      
Bayshore Elementary  No  $ 5,484,000 
      
Bella Vista Elementary  No  $ 4,226,000 
      
Brisbane Elementary  No  $ 8,344,000 
      
Camptonville Union Elementary  No  $ 847,000 
      
Coalinga-Huron Joint Unified  Yes  $ 65,060,000 
      
Indian Diggings Elementary  No  $ 268,000 
      
Indian Springs Elementary  No  $ 598,000 
      
Mountain Union Elementary  No  $ 1,373,000 
      
Mojave Unified  Yes  $ 39,995,000 
      
Oak Run Elementary  No  $ 848,00 
      
Parlier Unified  Yes  $ 49,666,000 
      
Plumas Lake Elementary  Yes  $ 14,627,000 
      
Wheatland Elementary  Yes  $ 17,636,000 
      
Wheatland Union High  Yes  $ 9,692,000 
      
Whitmore Union Elementary  No  $ 729,000 
      

 

County Office of Education Audit 

 Uniform 
Guidance / Single 

Audit 

 
2018 Entity-Wide 

Revenue 
      
Yuba County  Yes  $ 32,139,000 
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AUDIT FEE SCHEDULE 
 

2019/20 2020/21 2021/22

7,560$       7,700$        7,800$          
Management Letter Included Included Included 

Included Included Included 

Total 7,560$      7,700$        7,800$         

Audit of the Basic Financial Statements 

State Controller's Transaction Report

 
2019/20

Est. Hours Billing Rates Fees

Partner 28            185$           5,180$          
Senior Manager 4             160             640              
Staff Accountant 16            90              1,440            
Clerical 6             50              300              

Total hours 54           7,560$         

 
Additional Professional Services  
 
Jacobson Jarvis and Company, PLLC may also furnish other accounting services, which may include advisory 
and system accounting services as requested by the Twain Harte Community Services District. If it should 
become necessary for the District to request Jacobson Jarvis and Company, PLLC to render any additional 
services to either supplement the services requested to perform additional work as a result of the specific 
recommendations included in any report issued on this engagement, then such additional work shall be 
performed only if set forth in an addendum to the contract between the District and Jacobson Jarvis and 
Company, PLLC. Any such additional work agreed to between the District and Jacobson Jarvis and Company, 
PLLC all be performed at the quoted hourly rates listed above.  
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Christy Tyler-Cooper, CPA 
 
Audit Partner Christy started in public accounting in 2002 and has performed audits of over 50 California 
governmental entities and special districts throughout California.  

 
Professional Experience 
Christy’s professional experience started at the largest California firm specializing in government audits, where 
she was educated in auditing school districts and financial institutions. She came to us from Dennis Cooper & 
Associates, CPAs where Christy was a partner. In this small firm she enjoyed the opportunity to foster client 
relationships and work on audits from beginning to end which still does. 
 
This experience includes but is not limited to: 

 Audits and preparation of Government Annual Financial Reports (including Uniform Guidance 
Reports) 

 Audits and preparation of Special District Annual Financial Reports 
 State Controller’s Financial Transaction Reports 
 Board presentations and training 
 GEMT negotiations with state and documentation for grant funding 
 Oversight of all audit work involved for engagements 
 Review of Federal and State programs for compliance requirements 
 Performs quality control reviews of Financial Reports 
 Performs Fraud Audits and agreed upon procedures 
 Performance Bond Audits for governmental agencies 
 GASB 34 conversion entries  
 Pension and OPEB calculations 

 
Representative Clients (past and current) 

 Mojave Water Agency, Victorville CA 
 Chester Public Utilities District, Chester CA 
 Idyllwild Fire Protection District, Idyllwild CA 
 Barstow Fire Protection District, Barstow CA 
 Hesperia Parks and Recreation District, Hesperia CA 
 18th District Agricultural Association, Bishop CA 
 Joshua Basin Water District, Joshua CA 
 Western Science Community Foundation, Riverside CA 
 Care-A-Van Transit System, Hemet CA 

 
Education 
Graduated from Cal Poly Pomona, BS in Business Administration with concentration Accounting 
 
Affiliations 

 Member, California Society of CPAs 
 Member, American Institute of Certified Public Accountants  
 Member, California Association of Nonprofits  
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Mathew J. Cyr, CPA 
 
Senior Manager 
 
Professional Experience 
Audit Manager Matt Cyr has been an auditor since 2007. As a manager in the audit department, Matt focuses 
on providing attestation services to not-for-profits of many sizes and missions. Financial analysis, budgeting, 
and GAAP research are just some of the areas of accounting that he performs, also assisting clients with 
QuickBooks and other accounting needs. Matt has an extensive background with employee benefit plan audits 
and is our in-house Uniform Guidance expert. 
 
This experience includes but is not limited to: 

 Employee Benefit Plan Audits 
 Audits and preparation Not -for -Profit Annual Financial Reports 
 State Controller’s Financial Transaction Reports 
 Board presentations and training 
 Oversight of all audit work involved for engagements 
 Uniform Guidance Audits (previously Single Audit) 
 Performs quality control reviews of Financial Reports 
 Performs Fraud Audits and agreed upon procedures 
 Pension and OPEB calculations 

 
Representative Clients  

 Multi-Service Center  
 Lifelong AIDS Alliance  
 Tacoma Art Museum  
 Child Care Resources  

 
Recent Publications & Presentations  

 New Not-for-Profit Standard Means New Disclosures and Big Changes to Your Financial Statements, Jacobson 
Jarvis Communique newsletter  

 
Education 

 Bachelor of Science in Accounting, Central Washington University  
 
Affiliations 

 Member, Washington Society of CPAs 
 Member, American Institute of Certified Public Accountants  
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Quynh Van  
 
Staff Accountant 
 

 
Professional Experience:  Over three years in public accounting which includes work on over many private 
and non-profit entities. Including yearend financial reports and tax planning.  Quynh is excellent with our clients 
and enjoys walking them through difficult transactions and business decisions.  She also interned for the 
business and planning department at Downtown Layette City government. 
  
This experience includes but is not limited to: 
 
 Audits of Government Annual Financial Reports (including Uniform Guidance Reports) 
 State Controller’s Financial Transaction Reports  
 Prepared individual and business tax returns for clients 
 Provide business services to clients on a consultant basis. Services include full bookkeeping and payroll 

services, human resources and related accounting projects, as well as, supervised staff 
 Worked on audit teams preparing compliance audits for government agencies 
 Maintained full accounting cycle, accounts payable and account receivable and fixed assets 
 Prepared financial statements, monthly, quarterly 
 
Education:  Graduated from University of Louisiana at Layette with a Bachelor of Science in Business 

Administration with a dual major Economics & Finance, Accounting minor 
 
 Outstanding Graduate of the Department of Economics & Finance 
 Phi Kappa Phi Honor Society 
 Delta Sigma Pi: VP Finance, “2013 Collegian of the Year” Leadership Award 
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Zi Yang 
 
Staff Accountant 
 
Experience: 
 
Zi has been a corporate accountant for 3 years and joined our firm late last year. 
 
This experience includes but is not limited to: 
 

 ASB audits 

 State compliance audits 

 Prepared individual and business tax returns for clients 

 Assisted in tax planning as needed for clients 

 Worked on audit teams preparing compliance audits for government agencies 

 Maintained full accounting cycle, accounts payable and account receivable and fixed assets 

 Prepared financial statements, monthly, quarterly 

 Prepared quarterly sales tax returns 

Education: 
 

 Graduated from University of La Verne, with an MBA in Accounting 
 Graduated from University of California Riverside with a Bachelor of Science, Accounting  
 Completed University of California Irvine Business Management and Marketing Certificate 

 
Professional Organizations:  
 

 American Institute of Certified Public Accountants (“AICPA”)  
 California Society of Certified Public Accountants   
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PEER REVIEW REPORTS 
Due to the recent addition to Christy Tyler-Cooper, CPA, to our team we have included the peer review 
report for her former practice. 



Report on the Firm’s System of Quality Control

January 30, 2019

To the Partners of Jacobson Jarvis & Co PLLC and the
Peer Review Committee of the Washington Society of Certified Public Accountants

We have reviewed the system of quality control for the accounting and auditing practice of Jacobson Jarvis & Co
PLLC (the firm) in effect for the year ended September 30, 2018. Our peer review was conducted in accordance
with the Standards for Performing and Reporting on Peer Reviews established by the Peer Review Board of the
American Institute of Certified Public Accountants (Standards).

A summary of the nature, objectives, scope, limitations of, and the procedures performed in a System Review as
described in the Standards may be found at www.aicpa.org/prsummary. The summary also includes an
explanation of how engagements identified as not performed or reported in conformity with applicable
professional standards, if any, are evaluated by a peer reviewer to determine a peer review rating.

Firm’s Responsibility

The firm is responsible for designing a system of quality control and complying with it to provide the firm with
reasonable assurance of performing and reporting in conformity with applicable professional standards in all
material respects. The firm is also responsible for evaluating actions to promptly remediate engagements
deemed as not performed or reported in conformity with professional standards, when appropriate, and for
remediating weaknesses in its system of quality control, if any.

Peer Reviewer’s Responsibility

Our responsibility is to express an opinion on the design of the system of quality control and the firm’s
compliance therewith based on our review.

Required Selections and Considerations

Engagements selected for review included engagements performed under Government Auditing Standards,
including compliance audits under the Single Audit Act and audits of employee benefit plans.

As a part of our peer review, we considered reviews by regulatory entities as communicated by the firm, if
applicable, in determining the nature and extent of our procedures.

Opinion

In our opinion, the system of quality control for the accounting and auditing practice of Jacobson Jarvis & Co
PLLC in effect for the year ended September 30, 2018, has been suitably designed and complied with to provide
the firm with reasonable assurance of performing and reporting in conformity with applicable professional
standards in all material respects. Firms can receive a rating of pass, pass with deficiency(ies) or fail. Jacobson
Jarvis & Co PLLC has received a peer review rating of pass.

Petersen CPAs and Advisors, PLLC



Report on the Firm’s System of Quality Control 

July 10, 2019 

To the Partners of Dennis, Cooper and Associates and the Peer Review Committee of the California Society 
of CPAs: 

Wehave reviewed the system of quality control for the accounting and auditing practice of Dennis, Cooper 
and Associates in effect for the year ended March 31, 2019. Our peer review was conducted in accordance 
with the Standards for Performing and Reporting on Peer Reviews established by the Peer Review Board 
of the American Institute of Certified Public Accountants (Standards). 

A summary of the nature, objectives, scope, limitations of, and the procedures performed in a System 
Review as described in the Standards may be found at www.aicpa.org/prsummary. The summary also 
includes an explanation of how engagements identified as not performed or reported in conformity with 
applicable professional standards, if any, are evaluated by a peer reviewer to determine a peer review 
rating. 

Firm’s Responsibility 
The firm is responsible for designing a system of quality control and complying with it to provide the firm 
with reasonable assurance of performing and reporting in conformity with applicable professional 
standards in all material respects. The firm is also responsible for evaluating actions to promptly 
remediate engagements deemed as not performed or reported in conformity with professional standards, 
when appropriate, and for remediating weaknesses in its system of quality control, if any. 

Peer Reviewer’s Responsibility 
Our responsibility is to express an opinion on the design of the system of quality control and the firm’s 
compliance therewith based on our review. 

Required Selections and Considerations 
Engagements selected for review included engagements performed under Government Auditing 
Standards, including a compliance audit under the Single Audit Act.   

As a part of our peer review, we considered reviews by regulatory entities as communicated by the firm, 
if applicable, in determining the nature and extent of our procedures. 



Opinion 
In our opinion, the system of quality control for the accounting and auditing practice of Dennis, Cooper 
and Associates, in effect for the year ended March 31, 2019, has been suitably designed and complied 
with to provide the firm with reasonable assurance of performing and reporting in conformity with 
applicable professional standards in all material respects. Firms can receive a rating of pass, pass with 
deficiency(ies) or fail. Dennis, Cooper and Associates has received a peer review rating of pass. 
 
Very truly yours, 
 

 
 
Heinfeld, Meech & Co., P.C. 
Phoenix, Arizona 
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